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wief, bapagewent Staf? 2 Xy 1959
~hief, Terovds Hoosgenent Staff

“Geetly deport for Week fnding i July 1959

e Temtributions

@, Tang ihle

{1} Coupleted 1% new and 17 revised forme snd mede 33 forzs
cheolete.

{5) recetred 42T cu., f4. of recorfs st the Tenter rom
seven offices.

(2} The Seeords Ceater dsstroyed ©5 cu. f%. of records end
has & belance of i6f gwmiting destrustion.

te ntongible

{1} In collaboration with Office of Persoumel, reduced
awher of coples of the Gteffing mzewf Change
Authorization, Topm 261, frow 11 parts to O perts.
Tats will provide = gavia@; of over 73,00 sheels of
peper annuslly.

(7} Developed & new forz ta be used in the Indexing of
sigrafile on the project will be con-
25X1 corned with

e :‘.esijggmnm - hetlve

By COUTHR
v/
{1) ¥ineteen new and 10 revised Torms in process.

/i

(2} eletype Mesezinaticn Inforzation Reports and Systems. v
//
{3} evision of Mspateh Porusd

{3} ssproved anagewent of Sgecked Foros. —
) Uniforn Information eport. "
£) tew Zuilding m -eviam in the budge aysien

fs \ the solors have bDicached Hut as
Y r&ﬁl‘t of the sun.
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. ERAOE 1y -

(%) Agepey Chetn ~cotoped/ottice of Seerr by con-
ruvred fn uee oF lnvelopes im Continentsl U, g,,;
() irpediting Printing of Imformstion Reports.l Fors

xether vevised to inelwle requirements of 00 and TD/P.
{93 Jevigion ¢ Cowrler mgl‘,g s 2&@ w’ [ —— 2}"{}‘ O

{(10) Iwsprovessut’r dQumlity of Information Seports Pro-
Auetion.l Macussed with & Reports OfCicer {rom one
1014 statios probless experieneed in preparing =seter
copies. Infericr esrbon paper appesrs 1o be the pri-
wAYy ctuse srd stepz sre being taken to correct the
probien.,

b
{1} 0ffice of Persormel. .

-

' ]
Preparetion of folders completed by Interis Assignmest
Brench.

25X1 {(2) |

(3) office of Seeuritye L
{5 nen.

=’

(5) oMBa
e ?f{ Z ;i}ﬂ %E o

Yy wmre , 7

S 4, Auéis spd Revislon of Reeords Comtrol Sehedules

{1) Zwmecutive Segistrys
e. Speetal Projects | -
(1) “evision and “worder of Overnipht Storege Bomew. -

/

(2} ©D/P pupport fecords.!”Schedule completed ard
deiivered to the Jpeciml “owmsittee on ¥ June.

g

{3) Predecessor Apenoy secords. !

-

(L) Tevisiom of Training Yaterizl to be used by _?"‘}‘*ﬁ,

{5) Dezongtraetor File on Sublect-Humerie Systen.. Isteris
kEsignment Brasch Rss prepsred s set of folders end
Aatdes for our use. .
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CORFIZENTIAL

(1} Mot with represcrtatives frem sevarsl DD/T offtyes
to erreot procedural proliews for depositing viial
rooords.

(2) Se-evaluetion of IR Prorren coatirues.

%e dix sewbers of the SRaf? attended the Driefing on the
Application of TDP Neehines,
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